MMAS – HISTORY THESIS

FORMATTING FOR ENDNOTES AND BIBLIOGRAPHY

Endnotes: 

Historians use notes rather than parenthetical references to document the sources they use in their writing.  In your thesis, you will use a particular type of note called an endnote.  An endnote has two components: 1) a small superscript number that appears after a quotation, statistic or other material that requires the citation of a reference; and 2) the full citation of that reference that appears on a separate series of pages entitled Endnotes at the end of the chapter.

The place in the text where a note is introduced is marked with a superscript Arabic numeral. This is done with most word processing program such as MS Word by using the insert function.  For example, if you use MS Word, place your cursor after the quotation or sentence that contains material requiring reference and then choose Insert from tool bar.  Your next choice will be endnotes and you must also ensure that you choose Arabic numerals (1,2,3…) in the Options menu.  Once you make those two choices and hit OK, the program will move you automatically to a new page at the end of your document where you will see a small superscript numeral appear in the upper left.  This is the Endnotes page and you must type in the citation of the reference that serves as the source for your quotation or information. When using an exact quotation, the superscript note number comes at the end of the quotation, not after the author's name or at the end of the textual matter introducing the quotation. The note number is placed after commas, quotations marks, or periods; do not put a period after a note number or embellish it with parentheses or other marks. Note numbers must follow one another in numerical order, beginning with 1 and running continuously throughout the chapter. This is done automatically by most software programs.

Endnote citation format:

Books: 
For a book, the first, full reference should include the following information in the order given:

1) Step 1:  type name of author - first name, middle initial, last name. Last name is followed by a comma

  Example: Russell F. Weigley,

2) Step 2: type title of the work (and subtitle if necessary) italicized. Last word in title is followed by a space.

Continued example:  Russell Weigley, The American Way of War
if applicable, name of editor, compiler, or translator 

if applicable, name or number of edition or volume 

3) Step 3: type facts of publication in parentheses.  First, type parenthesis and place of publication followed by colon.  Then type name of publishing agency followed by a comma.  Then type, date of publication and close parenthesis.

Continued Example: Russell Weigley, The American Way of War (Bloomington: Indiana University Press, 1973)

4)  Step 4: type a comma and then page number(s) from which quotation or other information is taken.  The type a period.

Continued Example:   Russell Weigley, The American Way of War (Bloomington: Indiana University Press, 1973), 34.

5) For a work by two or three authors, give the full names in normal order; for four or more authors, cite in the note only the name of the author given first on the title page and follow it with et al. If no author is given, the note reference should begin with the title of the work. 

Other Examples:

1. Elizabeth DeLor, Revelation in Babylon (Portland, Ore.: McCumber and Swillsworth, 1994), 25.

2. Dana Carleton Munro and Raymond James Sonatag, The Middle Ages, 395-1500, rev. ed., Century Historical Series (New York and London: Century, 1928), 69.

3. Martin Greenberger et al., eds. Networks for Research and Education: Sharing of Computer Information Resources Nationwide (Cambridge: MIT Press, 1974), 54. 

Once a work has been cited in complete form, later references to it are shortened. When references to the same work follow one another with no intervening references, even if separated by several pages, ibid. (for ibidem, "in the same place") takes the place of the author's name, the title of the work, and as much of the succeeding material as is identical. Ibid. must not be used for an author's name if you are using multiple books by that author as references.  Instead, use author’s name and title of work. 

To reference a work that has already been cited in full form, but not in a note immediately preceding, use the author's last name and a specific page reference, also include the title of the book in a shortened form, and chapter or article when two or more works by the same author are cited. For multi-author works use the last name of each author up to the three, and the first author's name plus et al. for more than three. 




Examples

1. Gunther E. Rothenberg, The Art of Warfare in the Age of Napoleon (Bloomington: Indiana University Press, 1978), 34.

2.  Ibid.  (this would be a citation for a quote taken from same page 



of the Rothenberg book)

3.  Larry H. Addington, Patterns of Warfare Since the Eighteenth Century
(Bloomington: Indiana University Press, 1994), 113.

4. Ibid., 123  (This citation would be for a quote from the Addington book but         


from  page 123 rather than page 113)

5. Rothenberg, 45  (This would be a citation for a quote from the Rothenberg 


        book on page 45. Notice you only have to use the author’s last

       
        name to refer to a previously mentioned work)

Periodicals: 

There are three major categories of periodicals: journals, magazines, and newspapers. The citation format is similar to citations of books.  But there are some important differences. The first, full reference to an article in a periodical includes the name of the author followed by a comma, title of the article in quotation marks with a comma inside quotation marks, title of the periodical italicized, volume or issue number, publication date in parentheses followed by a colon, and page numbers. 

Examples:
1. Cartright C. Bellworthy, "Reform of Congressional Remuneration," Political Review 7, no. 6 (1990): 89, 93-94.

2. Ilya Bodonski, "Caring among the Forgotten," Journal of Social Activism 14 (March 1990): 112-134.

(Note that the volume number--7 in the first example and 14 in the second--is not preceded by an abbreviation, nor is the page number.) 

3. Michael Rogers, "Software for War, or Peace: All the World's a Game," Newsweek, (9 December 1985): 82. 

4. Tyler Marshall, "200th Birthday of Grimms Celebrated," Los Angeles Times, 15 March 1985, sec. 1A, 3.

(Note that date for newspaper entry is not in parentheses. Also, if the name of the newspaper does not include the city, add the city before the newspaper title and italicize or underline both. Also, if the name of the city is the same as that of a better-known city, add the name of the state in parentheses.) 

Subsequent references to articles, reviews, and other pieces published in periodicals may be shortened by omitting the periodical title and issue information and, if necessary, shortening the title of the pieces. Only the last name of the author is used unless there are others by that name. When no author is given, the title comes first. 

Government documents: 

For government documents, the name of the country, state, city, or other government district is given first in the citation of an official publication. Next comes the name of the legislative body, court, executive department, bureau, board, commission, or committee. The name of any division, regional office, or the like, follows next. This information taken together might be thought of as the 'author' of the document; thus, the 'author' might read: "U.S. Department of Labor, Manpower Administration, Office of Manpower Policy and Research." Following this information, the title of the document, if any, is given, either italicized or underlined, along with the publication information, including relevant volume and page numbers. Note that most federal documents are printed by the Government Printing Office, abbreviated GPO, in Washington, D.C. 

Examples:

1. House Committee on Interior and Insular Affairs, Subcommittee on energy and the Enviornment, International Proliferation of Nuclear Technology, report prepared by Warren H. Donnelley and Barbara Rather, 94th Cong., 2d sess., 1976, Committee Print 15, 5. 

2. Congress, Senate, Committee of Foreign Relations, U.S. Scholarship Program for Developing Countries (Washington, D. C.: GPO, 1984), 7. 

3. Administrative Procedure Act, Statutes at Large 60, sec. 10, 243 (1946). 

ELECTRONIC MEDIA: 

Electronic media are of two main types: Physical entities such as CD-ROMs, diskettes, and magnetic tapes, and on-line sources such as web sites, networks, and bulletin boards. Citations of web sites, the most common electronic medium, can follow the same general form as citations of printed materials. The same basic information is needed:

 Author's first and last name in normal order, document title, date of Internet publication, URL or other retrieval information enclosed by angle brackets, date of access in parentheses, and text division (if applicable). 

This model combines the stylistic elements of author-date citation with the elements necessary for identifying an Internet source. The publication date appears close to the title of the document, while the date of access follows the URL or other access information. The text division occupies the final position in the note, as page numbers would for a printed source. 

Examples:
Personal site 
1. Joseph Pellegrino, "Homepage," 12 May 1999, <http://www.english.eku.edu/pellegrino/default.htm> (12 June 1999). 

Professional Site 

2. Gail Mortimer, The William Faulkner Society Home Page, 16 September 1999, <http://www.utep.edu/mortimer/faulkner/main faulkner.htm> (19 November 1997), introduction.

(Note:  In above example, “introduction” denotes the text division and is analogous to a page number reference.)

Article in an electronic journal (ejournal) 
3. Tonya Browning, "Embedded Visuals: Student Design in Web Spaces," Kairos: A Journal for Teachers of Writing in Webbed Environments 3, no. 1 (1997), <http://english.ttu.edu/kairos /2.1/features/browning/index.html> (21 October 1999). 

Newspaper article 

4. Christopher Wren, "A Body on Mt. Everest, a Mystery Half-Solved," New York Times on the Web, 5 May 1999, <http://search.nytimes.com/search/daily/bin/fastweb?getdoc+site+ site+87604+0+wAAA+%22a%7Ebody%7Eon%7Emt.%7Eeverest%22> (13 May 1999). 

For additional information on citing online references, see http://www.bedfordstmartins.com/online/cite7.html

BIBLIOGRAPHY

A bibliography must be included in MMAS theses. The bibliography offers an alphabetized list of all the sources used to write the thesis. Be sure to include the title word – Bibliography – at the top of the first page.  Then ensure that these pages are single spaced with one blank line between entries. The first line of each entry is flush with the left margin, and any runover lines are indented five spaces. While a bibliographic entry contains much of the same material as a full note reference, there are differences in the way of presenting this material.  In the bibliography, invert the names of authors, alphabetizing by the last names, or where there are two or more authors' names, invert the first only, and when no author is given, alphabetize by the title. Note that whereas commas and parentheses separate the elements in a note, periods followed by a single space are used at the end of each main part of a citation on the works-cited page. Periodicals, however, do use parentheses around dates of publication following volume numbers. Page numbers are listed only when the item is part of a whole work, such as an article in a periodical or a selection from an anthology. 

Examples:
BOOKS: 

Franklin, John Hope. George Washington Williams: A Biography. Chicago:

     University of Chicago Press, 1985. 

Greenberger, Martin, Julius Aronofsky, James L. McKenny, and William F.    

Massy, eds. Networks for Research and Education: Sharing of Computers and           Information Resources Nationwide. Cambridge: MIT Press, 1974. 

PERIODICALS: 

Smith, Lawrence P. "Sailing Close to the Wind." Politics in Action 10, no. 4      

     (1993): 80-102. 

Weber, Bruce. "The Myth Maker: The Creative Mind of Novelist E. L.                             

     Doctorow." New York Times Magazine, 20 October 1985, 42. 

News items from daily papers are rarely listed separately in a bibliography; if a newspaper is cited only once or twice, a note in a parenthetical reference in text is sufficient. 

GOVERNMENT OFFICES: 

U. S. Congress. House. Committee on Interior and Insular Affairs. Subcommittee 

on Energy and the Environment. International Proliferation of Nuclear Technology. Report prepared by Warren H. Donnelley and Barbara Rather. 94th Cong., 2d sess., 1976. Committee Print 15.

U.S. Congress. Senate. Committee on Foreign Relations. Famine in Africa: 

Hearing before the committee on Foreign Relations. 99th Cong., 1st sess., 17  January 1985. 

Administrative Procedure Act. Statutes at Large 60 (1946). 

ELECTRONIC MEDIA: 

Teague, Jason Crawford. "Frames in Action." Kairos: A Journal for
     Teachers of Writing in Webbed Environments 2, no. 1, August
     20,1998. <http://english.ttu.edu/kairos/2.1> (7 October 1999).
All information excerpted from Kate L. Turabian's A Manual for Writers of Term Papers, Theses, and Dissertations, 6th ed., Chicago, The University of Chicago Press, 1996. 

